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1. Ex-President of the United States

9, President of the United States.

3. Former Chancellor of the State of New York.
4. Present Minister to Spain.

5. Editor of United States Gazette, Philadelphia.
6, Mayor of Washington, and Ed, Nat. Intellizenc
7. Secretary of the Treasury of the United States
B, Editor of New World.
9. Editor of New York Observer
10. Editor of New York Murror.
11. Auditor of General Post Office.
12, Formerly Editor, now Judge.
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18, Editor of Encyelopedin, Professor, ete.
14. United States Senator from Missouri,
15. Editor New York American,

16. Muoyor of the City of New York.

17, Author of Dictionary, ete.

18. esident of the Home League.
19. United States Senator from Kentucky,
20. Clerk of House of Representatives.
21. Editor of Pennsylvania Enguirer.
99, Editor of the Knickerbocker.

| 23. Editor of Commercial Adveruser.

| 24, Boz.
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INTROPDPUCGCTION.

AN index to a book is an alphabetical arrangement
of the topics treated of or discussed in it, with the
page on which the several contents may he found. It
is, in faet, a minute and classified table of contents.

A Universal Index is an alphabetical arrangement
of the heads of everything that is valuable in one’s
general reading, with the name of the book and page
where they may be found. It is a minute and classifi-
ed table of contents to one’s whole library, or circle of
reading and stady, or rather to those select portions
thereof which may be deemed worthy of preservation.
It does not properly contain facts, or opinions, or sen-
timents, fully written out ; it would in that case be a
Common-Place Book, or Album.

A well-arranged index is the most convenient and
effectual substitute for a memory, however powerful or
well-regulated, enabling one to find in a moment any
of those scattered fragments of general knowledge
which, in his hours of patient situdy and intellectual
thrift, he has marked and labelled for future use.

To the professional man and the student such an in-
dex is not only invaluable, but indispensable; and not
to these alone: there is no intellizent mechanic, far-
mer, or tradesman, who does not ocecasiorally meet
with hints, suggestions, or extended essays, which
have an important bearing upon some branch of his
business, and for which he may have no immediate use,
but which in the course of time he might be willing to
give a great deal to be able to find again. One me-
ment employed in entering the matter properly in an
index, would save hours, and sometimes days, of per-
haps fruitless search. Such a book, then, to the swu-
dent and the man of business, i1s one of the most sim-
ple and useful of labor-saving contrivances: and such

& book the author has endeavored to present in the: fol-.

lowing pages.

BXTLANATION OF THE PLAN AND MODE OF USING THIS BOOK.

The Key on the opposite page, or one constructed on
the same principles, is bound at the beginning of a

blank volume of ruled paper, with a red head line,
and left-hand marginal line of an inch and a half in
width.

This blank-book is divided into twenty-six chapters,
answering to the letters of the alphabet from A to Z,
and each chapter (except Q, which is always followed
by u) into six sections, answering to the six vowels, a,
e, i, 0, u, and y, the chapter, section, and folio, being
indicated at the head of each page.

By this arrangement, this Key is a perpetual direc-
tory, pointing to the chapter. seetion, and page, of th
blank-book, on which every entry is made, however
numercus the names or various the subjects within the
scope indicated. In this respect it differs entirely from
other indexes, which are usually constructed to suit
the eniries already made; and from other alphabets,
which usually occupy as many pages as there are let-
ters; and at the same time, it differs from both, by
giving at a glance a synopsis of the whole arrangement
of the book, and its system of classification and appor-
tionment.

These are based upon the result of a thorough exam-
ination of the following works, viz.: Webster’s large
Dictionary of the English Language, Crabbe’s Univer-
sal Dictionary of Arts and Sciences, Lempriere’s Clas-
sical Dictionary, M‘Culloch’s Cgmmereial Dictionary,
Faleoner’s Marine Dictionary, Tomlin’s Law Diction-
ary, Hooper’s Medical Dictivnary, Cruden’s Concord-
ance, Brooks’s Universal Gazetteer of the World, Di-
rectory of the City of New York, Catalogue of 14,000
Postoffices in the United States, Scripture Names of
Men and Women, Index to Digests of the Laws of the
United States, and of the State of New York, to the
Encyclopedia Americana, and, lastly, to the catalogues
of the three great libraries—that of Harvard Universi-
ty, at Cambridge, Mass., Philadelphia Library, and the
Library of Congress, at Washington.

The capital letters, vowels, and large figures in the
Key refer tothe pages of the General Index or volume,
the small figures show the number of names, or of pa-
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ges to which each chapter and each section is entitled,
according to calculation.

When an entry or memorandum is to be made, ob-
serve the following

DIRECTIONS.

If a subject begins with A, place it in chapter A.
If with M, P, L, 8, W, or any other letter, put it in
the chapter of the same name as the initial letter.

If, after the first letter of the word, the first vowel be
a, let the word be put in seetion a, of its proper chap-
ter ; and the sameof' e, i, 0, u, ory. In the Key, against
these vowels or sections are figures referring to the page
where the entry is to be made. The characteristic
word, name, or subject, should be distinetly and legibly
written in the lefi-hand margin of the book. This is
particularly useful in reference ; for a number of words
may begin alike, as they do in a dictionary or directory,
and are then to be sought in the marginal column as
words are sought in a dictionary or directory.

ILLUSTRATIONS.
In the word Adams, A is the first letter, and a the

first vowel that follows afier that first letter, therefore
this subject belongs to Chf:lp_!:er.‘ A, section a, which is

page : : . S e . e |
The word Boston, by the same rule, belongs to

chapter B, section o, page . = 31
The word Philadelphia, to chapter P, section i,

page - : : . 4 : g 202
The words War and Washington, to chapter W,

section a, page . : 282
The words Navy and Napoleon, to chapler N sec-

tion a, page . . . ; ‘ 177
The words Congress and Constitution, to chapter

C, section o, page ® : i 58
The word Tyler, to chapter T, section y, page 273
The word Bank, to chapter B, section a, page . 18

The word Veto, to chapter V, section e, page 280

‘When a word begins with a vowel, and has no other
vowel after it, the first letter determines both the chap-
ter ard the seetion to which the word belongs, viz.,
©1d should be put in O, o, and Ash in A, a.

This system is perfectly simple and easy, but as a
help to those who would like to see it practically illus-
trated, the following examples of common entries are
given. They are selected indiseriminately, but the
manner of making them will not necessarily be less
plear on that account.

(This belougs to Chapter A, secjion e, page 4 ]
AMERICA, Quuestion of its Discovery.
Irving’s Columbus—Appendiz.

(This to Chapter A, section u, page 16}

cient Workas.
N. Y. Herald, vol. T, No. 4, Oect. 15, 1842,

(This to Chapter A, section o, page 13.)
AsrroLrocY, |Faith of the Aztees in it
Prescoit’'s Conguest .:3}’ Peru, vol. 1, page 120.

Thls to Chapter B, section u, page 36.)
BuNRER's British Account of the Battle,
Hiry, | Am. Awelives, 4th sevies, vol. 2, page 1092,

J

. (This to Chapter I, section i, page 138,
I8pIAKS, | Peculiar Idioms of their Lanzuage
Um.’.’m 5 Magnalia, bnf)ni il

(T'his to Chapter T, section o, page 264.)

Royal Anathema against its Use.
i Woaorks of K:J:g James I, pages 214224,

ToerAacco,

HINTS WHICH IT WOULD BE WELL TO REMEMEBER.

1. When you have once begun to use this index,
pursue the matter systematically, and never omit to
male proper entries of what is really worth preserving.

2. Enter nothing that is not important. Trifling
matters will encumber your pages, and confuse rather
than help you.

3. Always write your entries in a fair legible hand.
It will often save time and trouble in referring to them
afterward.

4. Should you employ abbreviations, which are of-
ten convenient for economy of space, be uniform and
systematic in their use, that they may be as obvious
at a glance as the word intended.

5. In case you wish to make an eatry of anything
when not within reach of your index, keep a memc-
randum of such matters in your pocket or wallet, be-
being sure to make it your first care to enter all such
on the first opportunity.

6. In all cases where it is practicable, never sit down
to read without your index at hand, that you may note
down at once anything desirable to be preserved.

7. It is better not to have any reference at all than
an imperfect or incorrect one. Be careful to name the
page, volume, edition, &e., with preeision.

It may be gratifying and perhaps instructive, to read
the Lecture which follows on page 5, as it presents
the advantage of method and the disadvantage of a
want of it in a variety of imposing forres. The read-
|er is therefore respectfully referred 1o it.

Aquepver, |Croton. with a Sketch of the most important An-

ree—

P

e S S

e
5
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LECTURE.

Frankrin has said that © Time is money ;”* that
““A penny saved is worth two earned.” One
wiser thun Franklin has said, © Take fast hold of
instruction ;7 “Knowledge 1s better than fine
gold ;" * Wisdom is better than rubies:” * A wise
man will hear, and will increase learning.”’

To save time and increase knowledge, then, ap-
pear to be desirable objects. But how shall they
be attained ! [pon this subject I will offer a few
hints.

In addition to the numerous lights and aids by
which we are surrounded in youth and manhood,
we must have more method, more fixedness of
design, as it Tespects the classification and arrange-
ment of our knowledge for safe-keeping, future
reference, and use; and this work must be com-
menced in our schools and colleges. I would
recommend the yowng man who wishes to sawve
time, and treasure up wseful knowledge, to acquire
the art of short-hand, as an invaluable labor and
time saving art; it will be found an intellectual
lever of manifold power. I would advise him,
next, to provide a blank book, and open an ae-
count with each and every important subject,
branch, or source of information, to which his at-
tention may be from time to time directed, while
at school or college, while studying a profession,
or otherwise preparing himself for usefulness in
active life, whether as a farmer, merchant, manu-
facturer, or mechanic, This blank book should
be a universal index, to be filled up by himself,
in such manner as to form a sure key to every
important subject, fact, or circumstance, to which
he may wish to recur during his future life, and
to which his children may refer when he shall
have passed away.

Each young man might open an account Wiﬂl1
geography, with astronomy, with logic, with rhet-
oric, with chemistry, geology, mineralogy, botany,
and the animal kingdom ; with history, ancient,

modern, civil, profane, or ecclesiastical ; and, if |

he please, with various ramifications of miscella-
neous history, such as hiography, mythology,
memoirs, chronicles, annals, journals, genealogy,
romance, fables, &ec.

The merchant, who receives a bill of goods
from his eorrespondent in London or Liverpool,
is particular not only to file that bill for future
reference, but to copy it entire into an invoice book,
that he may at pleasure look to the quantity, qual-
ity, and price of the several articles. So, the
young man who attends a lecture, or course of
lectures, or reads authors for the information or
knowledge which they may impart, should, at the
close of every such lecture or reading, or as soon
after as practicable,—at the end of an hour, a day,
or a week, at the close of a chapter or volume,
pass to the eredit of the lecturer or author, under
appropriate heads, the essential facts or ideas
which may have been derived from that souree —
not necessarily, nor even advisedly, in the very
language of the lecturer or author, but in the lan-
guage of the pupil or learner, who should always
aim to eondense language and express ideas with
the fewest words that will answer the purpose.
Forit is an acknowledged evil of the age in which
we live, that our public men, and among them
some of our great men, think too little, gpeak too
much, and write too much. They often fill the
broadside of a newspaper with words, though their
ideas might find room in a nut-shell. A judicious
system like the one which I propose may soon be
made familiar and easy, so that everything may
have a place, and everything be in its place.

The habitual mental effort, of endeavoring to
grasp the substance of what we see, hear, and
read — of seeking ideas rather than words—the
kernel rather than the shell —the grain rather
than the chaff—the gold rather than the dross;
and of classifying, arranging, and expressing in.
our own langnage, and with the fewest and most
appropriate words, can not fail to strengthen the
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powers. of the mind and improve the faculty of
memoy.,
eration of writing down, we secure still greater
advantages, and shall know more and remember
more, though we never afterward look at what
we have written. In addition to this, if we resort
to the all-important safeguard of committing our
notes, at once, to the sure keeping of a well-ar-
ranged, systematic common-place book, to every
item in which we have an index or key, and that
key be not permitted to rust for want of use, we
may be able at a future time to say, we have there-
by increased our knowledge four-fold, and our
command over it ten-fold.

I commenced by recommending a course for
young men ; let me now add a few hints for those
who are mneither very young nor very old—I
mean those who are old enough to have felt the
want, and to appreciate the value of such a sys-
tem as I am about to suggest, and not too old to
profit by it, should they think proper to adopt it.
I will confine myself to no particular classes or
professions, for I am aware that many gentlemen
of the learned professions have their vade mecum,
vheir tndex rerum, &e.: that farmers and mechan-
ics have their manuals and their companions ;
those: who navigate rivers and lakes, have their
pilot’s guide; these upon the ocean their practical
navigator, their instruments, and their charts ; but
all these are made by others. 1 want each indi-
vidual to preparve semothing for himself, though
all these are valuable intheir respective places
and to particular classes. So, for general use, is
the alphabetic arrangement of a dictionary, the
directory of a city, the gazetteer of a particular
country, or of the world, the index to a leger of
accounts, to almost every book that is.published,
and ‘to the various articles in & universal ency-
clopedia; but there is something yet wanting,
which will come directly home to the case. of ev-
ery individual, and which may be called' by each
individual my own book, or a key to all my own
knowledge. As mno one can think for us, or an-
swer for us in the final day of account, so, neither
can any one prepare for us precisely such a book
as owr circumstances require. Do not infer from
this, that I would recommend the discontinuance
of any of the facilities which I have named ; they
ate all necessary and praper; and still, each indi-
vidual needs the addition of a single book, to be
prepared by himself, which shall be a key or in-

If, to this, we add the mechanical op- |

dex to all others, and, if properly arranged, to all
the acquired knowledge of a long life. This great
desideratum, though ardently desired’ by many,
has been sought for, and attained by comparatively
few. Like many important discoveries and inven-
tions, it has remained for the present and future
generations to appreciate its importance, and
profit by its general adoption in academies and
colleges. That this will be the case in a very few
years I have no doubt, notwithstanding the won-
derful tenacity of habit, sanctioned by the usage
of ages. To show the blindness and inveteracy
of certain literary habits, T will produce a single
example, directly to the point :—

About the time that steam began to be employ-
ed in the United States for the propelling of hoats,
certain gentlemen in New York and Philadelphia,
had commenced a republication, or an American
edition of the Edinburgh Encyclopmdia; but,
owing to the failure of the projectors and beginners
of that great literary work, it was more than twen-
ty years in the press. During all that time, the
American public felt a deep and absorbing inter-
est in the subject of steam ; and the learned arti-
cle which was promised and expected in that work,
was looked for with almost painful anxiety by its
patrons and the public ; and though it was actuul-
ly written for a number of years, still it was not
veached in alfphabetic order till the year 1830.
Successive numbers and volumes of the work con-
tinued to appear under different letters of the al-
phabet, in order, down to the long looked-for-les-
ter S, without the aid of which, it was shrewdly
insisted by the literati who had the publication in
charge, that the word stram could not be spelled,
much less, the subject treated of with philosophic
gravity and a well-grounded hope of success with
the American people. The properties, powers,
and-capabilities, of this great agent, steam — which
has since revolutionized the commercial and man-
|1f'actm'fng world, and is now active in every land
and upon every sea over the habitable globe —
though then seen, heard, and felt, upon almast ev-
ery American river and lake, could not be de-
seribed, but the subject was actually postponed
for twenty years, to give time and place to the let-
ters A, B, €, and Py and a description of acorn,
bagpipe, cenchology; dentology, and other equally
important and urgent subjects, through all the
more favored letters of the alphabet, till the the-
ory and practice of steam. had become compara-
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tively as familiar as ploughing, hoeing, or mow-
ing.

That very young children should acquire a hab-
it of reading their alphabet downward, when they
can not vead it upward or promiscuously, is not
at all surprising; but that grown-up childven, men,
and philosophers, should be kept in leading strings,
and thus tied up to habit, is certainly surprising :
but it is no less true with regard to some of the
literary shackles imposed by usage and the popu-
lav routine of schools and colleges, of which I
shall have occasion to speak directly. I have oft-
en heard reasons assigned, for not commencing

in early life, some systematic plan of indexing and |

common-placing, which to me appeared equally
trivial as that for neglecting the article of steam,
on account of the primogeniture of certain letters
of the alphabet.

It is sagely asked, who can make an index to a
book, till it is written or printed ! Who can make
a directory to a city till he has learned who lives
in it, and where they live? And howcan a young
man make an index to the contents of his own
brain till there is something in it—to various
knowledge which he has not yet acquired, or to
the reading of his life till the close of it? If
there be any sense in these inquiries, as well
might early lexicographers have said, hundreds of
years ago, when they found the many thousand
words of a language in utter chaos, we can not
make a dictionary of a language till the words are
all made. But such folly was not insisted on; the
work of analysis and classification was commenced,

All words beginning with the letter A were put |

together in one class ; all beginning with B were
put in another, and so on through the alphabet,
till all were arranged in classes, answering to the
several letters of the alphabet. This was the first
step toward that beautiful system of alphabetic
arrangement, which we now find in such general
use, 1n the various ways which I have enumerated
—of course I do not include the abuses of the
plan illustrated in the case of steam, But as words
continued to multiply with the increase of arts,
sciences, and knowledge in general, each of these
great divisions became too extensive for ready ref-
erence, and necessity soon led to another valuable
discovery, It was this: that all words beginning
with the letter B, might, for more ready reference
be appropriately placed in subdivisions, according
to the particular vowel which followed after the

| first letter of each word, viz: ba, be, bi, bo, bu,
{ by; and so of each letter in its turn, through the
entire alphabet. This plan, taking our English al-
phabet of twenty-six letters, and six of them vow-
els, would require one hundred and fifty-six sul,-
divigions, but for the the fact that q %s always
followed by u, which reduces the subdivisions to
one hundred and fifty-one. And this second step
was in fact the ne plusultra ; for the same arrange-
ment has coutinued to the present time, without
material change. I found this plan in use when 1
came upon the stage, some 30 or 40 years ago,
jand was told, by Barclay, Sheridan, Entick, and
otherdictionary-makers, that the English language
then consisted of about 30,000 words: and the
same plan is made to answer now, even by Noah
Webster himself, who professes to know more than
all who have gone before him. He has been able
to gather up, spell, accent, define, and arrange
under the same 151 heads, chapters, and subdi-
visions, no less than 80,000 words., All these
words, like so many letters, papers, or documents,
filed and deposited in a well-regulated series of
pigeon-holes in a postoffice, or prothonotary’s of-
fice, can be readily referred to, by any school:boy

in the land, who has a copy of that invaluable
work, Webster's Dictionary «— and by-the-by, none
should be without it.

I now prepoese that every man, both young and
old, who has any regard to system, order, or ar-
rangement, as it respects the multifarious matters
of interest which have been already brought with-
in his observation, or which may hereafter be
deemed worthy of preservation, shall be enabled
by the aid of a common-place boaok; or general
index, filled up by himself, to turn to any part or
portion 20 or 40 years hence, as readily as he
would turn to a word in Webster's dictionary, a
residence in the eity of New York—or, as read-
ily as our United States librarian puts his hand up
on any volume in the great national library of
Congress, at the Capitol in Washington. Aund
who, that has witnessed the readiness with which
any volume is produced from that immense collec-
tion, does not admire the system by which the
keeper is led to his object with such unerring cer-
tainty, and with so little pains ;—and is this the
result of haphazard guess-work —is it a miracle
of memory to which he is indebted ! No, it is
neither ; it is the result of order and method —the

same Kkind of systematic arrangement which I
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propose to teach, and to have taught, in the schools
and colleges of the United States, by means of
my lectures, printed instructions, index, and com-
mon-place books ; for which design I asked and
obtained a copyright ten years ago, and which 1
have lately renewed, with improvements.

[ would ask, to whom are we indebted for the
philosophic classification of the many thousand
volumes in our national library * 'We are indebt-
ed to the immortal Jefferson, who, following the
example of the French philosophers, had thus clas-
sified and arranged his own princely library, and
whose system has been adhered to, in al'raijging
the library of the nation, of which his now con-
stitutes so large a portion. Following up the hints
of Bacon, of Locke, and of Jefferson, a synopsis
of two pages (in this work, one page) is made a
key to a printed catalogue of 700 octavo pages ;
and this catalogue, divided into 44 chapters, is a
key to as many thousand volumes, the location of
each being pointed out like the number and street
of a resident in the city of Philadelphia, New
York, or Boston, by means of a directory.

You have seen with what readiness the mer-
chant, or bank clerk refers to the minute items of
a long account through the alphabetic arrange-
ment of his index, and the paging of day-book,
journal, and leger,

The great characteristic difference between his
system and the one which I propose is, that his is
canfined to pounds, shillings, pence, or dollars and
cents, and mine has to do with men and things —
with authors, books, sciences, arts, times, places,
distances, dates, amounts, facts, and circumstances
—that is, with useful knowledge, rather than with
dollars and cents ; with knowledge of every possi-
ble variety, no matter how varied, for everything
has a name, and must be spelled with letters be-
longing to our common alphabet, of which there
are but 26, and hence my classification for future
reference is into 26 chapters, A, B, C, D, &e, ;
and each of these chapters into six sections a, e
1, 0,1, ¥.

If facts were dollars, and ideas dimes or cents,
they would not be intrusted to memory alone ;
there would be some attempt at book-keeping in
our schools and colleges, and this plan is offered
as a system of such book-keeping. A blank book
is provided, and by previous arithmetical calcula-
tion, the several pages arc allotted to specific ob-
Jacts, as are the several compartments in a print-

er’s case; and subjects, however diversified, are
put in their respective places as a printer distrib-
utes his types, and they are sought for with the
same certainty of success,

When we reflect upon the scrupulous exactness
with which the aceount-books of a prudent mer-
chant, farmer, or mechanic, are made to show the
place, circumstance, or disposition of every item
of his money or property; when we see a man,
comparatively uneducated, turning at pleasure to
all the trifling items of a long and complicated ac-
count of perhaps many years standing, is it not a
matter for astonishment, that ninety-nine in the
hundred of our well-educated men are unable,
when called on, to refer with any degree of facil-
ity or certainty to a twentieth part of the valuable
information which, in times past, they may have
called their own, but of which they have now only
a vague and indistinct recollection ! They are as
much at a loss as the printej', when by accident,
his types are thrown into pi.

Days, weeks, and months, are wasted in tire-
some and often fruitless search for that which has
been, seen, heard, or read, and to which recur-
rence is desirable, but, for want of some rational
and fixed design, it is perhaps lost for ever.

Why is this? Is it that the items which make
up our fund of useful knowledge are so much
less valuable than the items which compose our
perishable earthly riches? Certainly not. It is
that, with the exception of Bacon, Locke, Frank-
lin, Jefferson, and a few others (and among our
cotemporaries [ would name John Quiney Adams),
the literary world has been divided into two great
classes, viz. : writers and readers, The first have
been satisfied with writing for others to read ; the
second, with reading what the first have written
—10 do which, in this book-making age of the
world, is, too often, grasping images and shadows,
rather than objects and realities. By undertaking
too much, they endanger all. It is like attempt-
ing to cull flowers and fruit, from the gardens and
fields, which we pass on a railroad excursion.
Those who have read a hundred or a thousand
books, are often less learned than some of a form-
er age who read but ten books. But our fathers
have done without system, our cotemporaries are
now generally without method; and from our
primary schools to our colleges, and universities,
the learner is permitted to revel, amid rich pro-
fusions of useful learning, comparatively without
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mental effort, and without method or design as to
future reference or future want. He is permitted
to lavish for the present, and depend on memory
for the future. The mental labor being performed
by authors and teachers, the pupil not unfrequent-
ly finds himself in after life, like the profligate heir,
but little better for his inheritance. To see the
absurdity of this prodigal course, we have only to
refer to any of the ordinary interests and pursuits
of human life, except that of acquiring and re-
taining useful knowledge.

Locke’s plan, variously modified, has been
adopted by a very few professivnal men ; but, so
far as I am informed, no one, except myself, has
undertaken to prepare and bring into general use,
through academies and colleges, a system of book-
keeping, the objects of which are co-extensive
with the vast circle of human knowledge, and still
80 simplified as to be adapted to the capacity of
youth, and so cheap as to find its way into com-
mon schools.

The accomplished lawyer, who has an import-
ant suit to manage, and especially if well feed for
it, after learning all that he can, of the merits and
demerits, from his client, examines various au-
thorities, calls into requisition all his own fund of
acquired knowledge and experience, and, from all
these, with all the testimony in the case, he pre-
pares a brief for argument. This brief, in his
own words, would be fit matter for his own com-
mon-place book, and should at once find its place
there, for it may be useful some other day; it
would occupy but little space, though embodying
the result of extemsive and laborious research,
and could be turned to by an index at any time
through life. Suppose that, from some cause the
suit in question should be postponed for a number
of years, and the brief; instead of being thus re-
corded in its appropriate place, should be left up-
on a loose scrap of paper in the ordinary way,
and the paper lost—would not the lawyer have
cause to regret that he had neglected the three or
five minutes to his place-book, which would save
him, now, the labor of, perhaps, as many hours,
days, or weeks !

I have given this single example, of a single in-
dividual, upon a single subject, in making a sin-
gle entry in his own place-book, or general index
and 1 desire to see each and every individual
treating each and every important subject in the
same systematic and thorough way through life,

so far as his situation, calling, and ability, may en-
able him. With this resolution, this system, and
laudable industry, I should have no fear but that
he would become a wiser man, than if he left ev- .
erything to chance, as is now the practice. :

But there must be a beginning ; and T am ask-
ed, how shal I begin? I will endeavor to tell
you.

The merchant can open a set of books, and com-
mence keeping accounts with a single individual
upon a single page of his leger, and as his business
increases, he can open a page for each additional
customer, without creating any confusion. And
80 it is with this plan —It can be commenced by
littles, not necessarily by lawyers and other learn-
ed, or professional men, but by boys at school,
from whose ranks, all professions, trades, and occu-
pations, are, and must continue to be replenished,
But, as this has not been the case in schools here-
tofore, we must take things as we find them—
not as we wish them.

‘We will then suppose, that the farmer, the mer-
chant, or the mechanic, already entered upon the
active duties of life, to the neglect of all system
and memoranda, should now determine to open
a general index, according to my advice, and in
imitation of the example which I have given.
Suppose he should apply his best mental faculties
to a few subjects which he may think most dserv-
ing of his consideration, and record the result in
the fewest words wlich may answer the end.
Suppose that he should, at the same time, com-
mence filing, numbering, and indexing, all impor-
tant state papers and other documents which fall
in his way, rather than throwing them under foot
—do you not think it would richly compensate
him, or his children, for the time and trouble be-
stowed ? I think it would.

For his amusement, then, if not for his edifica-
tion, let me suggest the contents of a few pages
in his book — without particular regard to order,
as it respects the importance of subjects, or fitness
as to precedence among the subjects.

Suppose he devotes one page to agricultural
interests, one to mechanic arts, one to trade and
commerce, one to natural sciences, one to litera-
ture, one to politics, one to religion, one te law,
one to medicine, one to proceedings in congress,
one to proceedings in the legislature of his own
state, one to canals and railroads—one to abo-
lition, if he think proper— but if so, one to colo-
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nization, one to anti-masonry and masonry, one to
whiggery, one to anti-whiggery, &c.—though, in
my opinion, he might better substitute for the last
six, the following three, viz. : one to minding his
own business, one to letting the business of others
alone ; and thirdly, one to faith, hope, and charity.

1 am aware that this is rather a formidable series
for a beginner, and still I have named but twenty
subjects, of which, 1 should prefer to drop 8iX,
leaving but fourteen,

Now who could not, if he would, keep an ac-
count even with fwenty of his neighbors, upon
twenty separate pages of his leger, with an alpha-
betical index, referring to the page of each man’s
account? And where a man has any considerable
business or intercourse with twenty of his neigh-
bors, would it not be better for him to keep sone
kind of accounts, than to trust all to memory, and
keep none at all

I have no desire to dictate the topics, or the
number of them — let every one select for himself.
The subjects may be varied, and increased, at
pleasure, from the twenty which I have named, to
forty-four, which are found sufficient on Jefferson’s
plan for thirty or forty thousand volumes of a Ii-
brary ; to one hundred, which is the greatest num-
ber required by Locke with all his learning ; or
to one hundred and fifty-one, the number requived
by Noah Webster, for classifying all the words
of the English language, of which he has exhibit-
ed eighty thousand.

‘When an appropriate book and index are pro-
vided, and a few accouuts opened, the main diffi-
culty is surmounted — all after is pleasant and prof-
itable. As often asanything is seen, heard, or read,
deserving of preservation, or future reference, let
it be posted to its proper account, like an item of
dollars and cents, in a leger. When a new sub-
Jject occurs, open a new account, and if one page
is filled, pass to the next,— without even the usual
precaution, necessary in a common leger, of pla-
cing at the foot of the full page, the number of
the new page to which you have removed, and at
the head of the new page, the number of that from
which you last came, adding in every instance, the
new number to the index ; for the index which
I furnish is already complete. To men of busi-
ness, there is of course nothing new in this, to
require further explanation, but I speak for youth,
as well as for men of business.

The entries in a common-place book, should

stand like names, births, ages, marriages, and
deaths, in a family Bible. What is thus once
well done, is done for ever — it need not be done
again. And in orvder that such a book may last
through a man’s life, the entries should be brief,
as they are in a leger of accounts, and in short-
hand if practicable — that is by all those who have
learned, or can learn conveniently, that labor-saving
art, Each entry should be a mere syllabus or
brief of the subject to which reference is to be
made. The book being a general repository, or
warehouse, for intellectual goods, wares, and mer-
chandise, the entries should be heads and skele-
tons of important subjects ; many of which, with-
out this artificial aid, could never be recalled by
memory, for any valuable purpose ; but, with it,
may be brought up at any future time, with all the
fireshness of original conception.

While the foregoing object is satisfactorily ac-
complished by the short entries recommended —
the general index is at the same time, employed
as a key to various other books, and to numerous
subjects not found in this book, except by name,
and to be turned to, or sought for, according to
the directions given at the time the entries ave
made, and in pursuance of the plan which I shall
now explain. This, doubtless, will be the most
important use to which the book will be applied,
by a majority of thuse who adopt the plan; as it
avoids, in a good degree, the unwelcome toil im-
posed by common-placing in the usual way.

The man who thinks a great deal, reads a great
deal, and writes a great deal; or, in other words,
the man who knows a great deal, and would know
still more, and have it at command, should, in ad-
dition to the book which 1 have recommended, be
provided with a blank book for a diary or jour-
nal,* — with a letter-book scrap-book, and port-
folio, lettered and numbered ; and also with a se-
ries of boxes or pigeon-holes, for the safe-keeping
of, papers, pamphlets, &c. These pigeon-holes
should be lettered alphabetically, or numbered,
as we see them in postoffices and other well reg-
ulated offices, public and private.

Every pamphlet, and every paper, not belong-
ing to the fiscal or business department of a man’s

* The author of this lectore, was informed by the venerable John
Quincy Adame, but a few hours since, that he, in youth, acquired
the art of short writing, which he bad used less or more through
life ; that he had also adopted and used Locke's common-place

plan ; and for the last forty years, kept & diary or journal with
few intermissiona
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affairs (which we presume to be already well cared
for), should be numbered, either under some ap-
propriate head or class, such as I have heretofore
intimated, or as a prothonotary numbers his writs,
his suits, his judgments, his executions, &e.; or,
if no appropriate account has yet been opened in
the place-book, then under the head miscellaneous,
till at some future time, the miscellaneous items
thus accumulated, are posted to their appropriate
accounts.

All presidential and gubernatorial messages or
addresses, and the reports from the principal de-
partmeuts of our national and state governments,
should be regularly numbered and placed in their
appropriate boxes—or for want of such reposi-
tory, in packages, bundles, or files, with the num-
bers entered in the universal index—so that by
the key, and thename of the author or subject,
they can be turned to at pleasure, ten or twenty
years hence.

The newspapers, containing speeches upon im-
portant subjeets, by John Q. Adams, Clay, Web-
ster, Buchanan, Benton, Calhoun, &c., might also
be thus numbered and preserved, where full files
of the papers are not kept; for the history of our
day, would be very imperfect without the aid of
these speeches—to say nothing of the aroma and
spice, which they yield to political life, or the
present light which they shed upon the leading
topics of the age in which we live.

The present seeker of political fame, in the
councils of state or nation, should not fuil to open
an account with, or assign a pigeon-hole in his
cakinet, to each of these individuals, and from
time to time, to such others as may become
alike distinguished, and be thought deserving of
such a provision,

By turning to the account of Andrew Jackson,
had such an arrangement been entered into and
pursued, from the battle of New Orleans, till the
close of hiz administration, entries like the follow-
ing, might probably be found: Batile at New Or-
leans, January 8, 1815, see National Intelligencer,
or other dncument, No. — pigeon-hole No. 7; that
is, supposing that each of the former presidents
of the United States, had a separate box assigned
him. Again: Presidential election 1825, result of,
by the House of Representatives—see paper,
No. —. Election 1829, result of, Intelligencer,
New York Spectator, Richmond Enquirer, &e.,
No. —. Inauguration, inaugural address, &c.,
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No. —. First message to congress, No. —. Re-
moving deposites, Veto of United States Banuk,
Specie Cireular, &e., &ec., all numbered and ar-
ranged in the same order, and in the same pigeon-
hole or file.

Under the head, H. Clay, or J. C. Calhoun,
might be found the following entries : Speech of,
on chartering U. S. Bank, 1816, paper No. —, re-
newing charter U, S. B. Compromise tariff, dis-
tribution surplus revenue, proceeds of public lands,
northeastern boundary, steamboat Caroline, Alex-
ander M‘Leod, the Florida war, including ¢ the
blood-hounds,” the bankrupt, law without the
hounds, &ec., &c., all in similar order, with the
number of each document entered in the proper
account.

Upon another page, but under the appropriate
beads, would be found entries like these : See
Niles’ Register, vol. 17, page —, Encyclopzdia
Americana, vol. 10, page —, Marshall’'s Washing-
ton, revised edition, octavo, Phila,, vol. 1, page
—, &ec., &c. This plan would take but little wri-
ting, and occupy but little space, so that a general
index, the size of a new testament for schools,
would be sufficient, as an index, for John Quincy
A'dams, with 70 or 80 volumes of his own manu-
script. In most cases, however, the entries may
be made so full, especially when short-hand is
used, as to supersede the necessity of future ref-
erence to other sources; and when it is appre-
hended that such sources may not be accessible,
the entries should not fail to be so full, as to give
all that is essential, upon the subject; and with a
view to this, the blank books are made sufficiently
large for common-place entries, and pretty exten-
sive memoranda, The shorter plan of mere index
entries, is resorted to as a saving of time, labor,
and space, and when there is little doubt that the
books, papers, and other sources, where the sub-
jects may be found, will be accessible in future.
After the various provisions which have been sug-
gested, for saving common-place labor, by the sys-
tematic arrangement and indexing of papers,
pamphlets, &c., if writing must be actually done,
and if a subject be deserving of a longer written
extract or memorandum, than would be appropri-
ate for the place-book or general index, let it be
written upon a separate sheet of paper, numbered
and placed in its appropriate pigeon-hole, as if it
were a pamphlet or newspaper, containing snme
important state paper — not neglecting to make,
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at the same time, a corresponding entry in the
general index, as a key to future reference,
Every professional gentleman, should have, in
addition to what I have named, a separate blank
book, for all that appertains to his own particular
profession or business ; just as much as he should
have a day-book and leger, for dollars and cents.
Tor the sake of a more familiar illustration of
the nature and uses of this system, permit me to
speak of myself, and some of my former labors in
this line. At the age of twenty, while reading

Locke on the Human Understanding, my atten-

tion was drawn fo his plan of a common-place
book, usually published at the close of that work.

Although the plan had been devised by him,
more than one hundred and fifty years ago, and
was evidently imperfect in some respects, it was
the first, and only thing of the kind that I had
seen. Its importance struck me most forcibly, and
with some trifling modifications 1 adopted it as
my own. I prepared a blank book and commen-
ced taking short-hand notes, and makiug briefs,
not only from Locke, but from various other works,
and in the following ovder, viz.: from Paley’s
Moral Philesophy, Sheridan's Elocution, Dun-
can’s Logie, Blair's Rhetorie, Eufield’s Natural

Philosophy, Ferguson's Astronomy, Stuart's Met-
aphysics, Vattel’s Law of Nations, Montesquieu’s

Spirit of Laws, &ec. The original stenographic
notes thus taken, are still in my possession, and 1
often refer to them with pleasure and profit—
though they are less perfect than 1 could desire.
I have scarcely found time to read a page in either
of those authors, for the last twenty-seven years;
and yet I could in a few hours prepare myself for
a critical examination on any one of them, by the
simple aid of the short-hand skeletons, which I
then prepared —in the way which I now recom-
mend to others.

[ was delighted with the plan, and astonished
at the result; for I seon became convinced, that
hours were worth more to me with this plan, than
days had been without it, During the next few
years, 1 used short-hand chiefly, for business
memoranda, for correspondence with a few select
friends, for my own compositions, the recording
of letters, and occasionally the substance of a ser-
‘mon, for my own edification, or the gratification
of my friends.

My own life has been devoted to various branch-
es of business, in all of which, I have found short-

LECTURE.

hand and commen-placing of infinite value to me
—whether as a merchant in the comntry — author,
publisher, or booksellers in the ecities —lecturer,
and teacher in schools and colleges — reporter
in congress, state legislatures, conventions, and
courts — or as western land-agent.

During all these vicissitudes, I have necessarily
had a very extensive acquaintance and intercourse
with men of almost every class and profession ;
and have seen, in nearly all of them, a great de-
ficiency as to method. T have heard it almost uni-
versally regretted among learned men, that they
had not in early life, acquired the art of short-wri-
ting,* and been put in possession of some rational
plan for referring to their various knowledge
through life. These regrets, from hizgh authori-
ties, have more and more confirmed the opinions
which I formed at an early day, as to the import-
ance of short-writing and common-placing, and
the great advantages which would result from the
teaching of these branches in our schools and col-
leges — for both may be acquired in a week, so as
to answer the purpose proposed, and by a little
practice they would soon be as familiar as the
prineiples of arithmetic and grammar,

I now repeat what I have often asserted, whicli
has been seldom contradicted, and which ean not
be refuted, viz.: By the aid of these two facilities,
familiarized in youth, more than half the labor of
acquiring useful knowledge, and making it availa-
ble through life, may be saved to the learner. Or,
in other words, a person may acquire with these
facilities, in a given time, quadruple the amount
of useful knowledge, which it would be possible
for him to acquire without these aids. Not that
1 have myself improved in that proportion; but
what I have acquired, has been with trifling time
and labor, in comparison to the amount usually be-
stowed by others upon the same subjects; and
what T have once acquired, I shall have at com-
mand through life.

It is objected by some, that this course is too
mechanical ; that it will take too much labor ; that
the memory will be injured by it rather than im-
proved. To these, let me say — he who learns to
write five or six times as fast as he was wout, or,

® As a proof of its labor, space. and time-saving powers, let it
be understood, that this entire lectnre, of 13 large printed pagee.
prepared to be read in public, was originally writien in my usual
rienning short hand, upon a single sheet of letter paper —though

in ordinary common-hand, it would bave required from five tw
eight sheets,
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as others usually write, and by judicious system,
and early habit is enabled to grasp the substance
of a volume —to analyze, condense, arrange in
his mind, and present upon a page of his index a
synopsis of the whole, while another would bare-
ly read it—does not, by this exercise, injure the
memory, but invigorates the mind and improves
the memory ; and this is the exercise, which it is
the object of the present lecture, to recommend
and introduce. The mind, being released from
the incumbrance of unnecessary words and space,
finds more time to grow and expand, by reflect-
ing upon, and comparing the édeas which words
may have infused. The learner looks upon his
synopsis of a single page, as he looks upon the
map of a country, and, at a glance, the substance
of a volume, is brought in view. It is true, the
memory should be the repository of ideas, rather
than of words, which are, at best, but the mere
vehicles of thought, and always at hand, where
thought is; and having performed their office of
communicating ideas. they are as useless as the
spelling-books, grammars, and geographies of our
childhood. Having learned the ideas, we care
not for the words in which they were clothed —
any more than the farmer, for the chaff, which he
commits to we winds, and the beasts of the field,
having first secured the grain; but let us not give
a certainty for an uncertainty.

The memory, while it should not be overbur-
dened with unnecessary verbiage, should never be
released from that habitual exertion on which its
own health and preservation depend ; for the great
secret of preserving and improving the memory,
consists in giving it a sufficient quantity of the right
kind of alimeunt, affording due time for its diges-
tion, and no more relaxation than is absolutely ne-
cessary for the restoration of its healthy functions.

The person, therefore, who adopts the facilities
which 1 have been recommending, does not sub-
stitute them for memory, but employs them as its
assistants—as its knowledge-bearers, to gather
up, preserve, and hold in readiness for future use,
that which memory need not be continually cum-
bered with, and to which it can not resot at pleas-
ure, or with certainty, without some such artificial
aid.

The anticipated improvement and benefits are
to flow from the mutual and reciprocal co-opera-
tion of short-writing, common-placing, or indexing
and memory, as auxiliaries each to the other.

13

Suppose it were desirable, for a particular ob-
ject, to refer to the written account of some dis-
tinguished individual who stands conspicuous up-
on the page of history, ancient or modern; the
oratoers, Demosthenes or Cicero; the poets, Ho-
mer or Virgil ; the philosophers, lawgivers, wise
men, historians, or celebrated writers, of antiquity,
Socrates, Plato, Diogenes, Epicurus, Solon, Sen-
eca, Josephus, Pliny ; or to the emperors, kings,
conquerors, presidents, and generals, of the world
at large, Alexanderthe Great, Julius Ceesar, Han-
nibal, Cincinnatus, Scipio, 'WT&S]:ington, Bona-
parte, Bolivar; or to the Henrys, the Edwards,
the Richards, the Georges, the Williams, or the
Queens of England : without some kind of sys-
tem or methad, more than is usually adopted at
schools and colleges, or practised by those who
read professedly for the purpose of future benefit,
there might be very great inconvenience in turn-
ing, at once, to the subject proposed, because you
must look to the bistory of Greece, of Rome,
England, France, North America, South Ameri-
ca ; you must resort to various volumes, and prob-
ably beyond your own library—and thousands
there are who have no library. But, upon my
plan, every young man should have all such sub-
Jjeets arranged in his place-book, or general index,
while at school, so that, in all after-life, he could
turn to them as he would turn to a word in a dic-
tiunary.

A word further: Suppose you would know the
latitude, logitude, boundaries, extent of territory,
population, form of government, amount of reve-
nue, of national debt, number of the army or navy
of any country in Europe, or the population of
any BEuropean city ; the time of any great naval
battle among the European powers; or if you
would refer to some feature in the Constitution of
the United States, or of any individual state; to
the organization and general business arrange-
ments of any of the various departments of our
national government, from the executive down-
ward ; or if even you would look to the compo-
nents of the British parliament—the peers— of
blood-royal, the archbishops, dukes, marquises,
earls, viscounts, bishops, barons—or the commons,
and the velative number representing England,
Scotlaud, Ireland, and Wales ; however miscella-
neous and dissimilar, in all respects, these several
subjects may appear, they are all alike simple in
an index,
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As a proof of the simplicity and efficiency of
this system, so far as my own reading and knowl-
edge are concerned, it affords me pleasure to an-
swer any interrogatm‘ies which may be put upon
any of the subjects named, or other topics upon
which I have ever read, deeming the subject-
matter worthy of preservation.

DIFFTERENT SYSTEMS AND MODES OF
CLASSIFICATION.

I now close my instroctions and hints to young men, by

referring to several modes of classification, and to Chancel-

lor Kent’s course of reading.

SYSTEM OF DR. LOCKE.

As Lo Locke’s system of common-placing, to which I have
alluded, T must be permitted to say — however clear the ideas
of that author were upon other subjects, he was not forto-
nate in the deacrimicm of his own method of eommon-pla-
cing : for not one in twenty has been able to understand and
pmctise it, without perplexity and blunders. It was only
adapted to his own use, and the use of those like himself,
who read, think, and write, continually. Various modifica-
tions and imitations have been recommended and adopted,
without material improvement.

CLASBIFICATION OF PHILADELPHIA LIBERARY,
FOUNDED 1731,

The catalogue of this immense library, extends through
two octavo volumes, or 1,048 pages. The whole is divided
into five classes, and these classes into 181 minor divisions,
Yiz., i —

1. RELiGioN . . « . into 20 subdivisions. requiring 20 a.[phahe:s

2. JURISPRUDENCE . . . 18 " L S 18

3. BoiENcCE AND AxTs . . 58 i e T 58 i

4. BRiLEs-LETTRES . . . 33 L w LD T 33 13

5. HOATORY 7o & ol 558 - S 52 i
Isl

By a synopsis of three pages, we are shown the partieu-
lar page of the general catalogue upon which each subdi-
vision commences; and from thet commencement, all the
particular works belonging to that subdivision are ranged
in alphabetic order; and in that arrangement is shown the
number of the volume in the entdrve library, instead of the
number in a particolar subdivision ; but still, the alphabetic
geries is resoited to no less than 181 #imes— and once for
the names of authors, making 182,

JEFFERSON'S SYNOPSIS, AND THE CLASSIFICA-
TION OF BOOKS IN CONGRESS LIBRARY, WASH-
INGTON CITY.

Having alluded to the philosophic synopsis or classification
of Mr. Jefferson, I have thouzht best to exhibit it entire,
heing unwilling to keep back anything which may be use-
ful, and believing as I do, that it may lead to reflection, ex-
amination, and improvement.

It will be seen, that this classification has furnished mat-
ter, for forty-four distinct chapters, and the present library
of Congress ig thus divided.

LECTURE.

Mu. JEFFERSON says, Books may be classed according to the
faculties of the mind employed on them. These are—

I. MEMORY. II. REABON. TII. IMAGINATION
W hich are applied respectively to—

I. HISTORY. II. PHILOSOPHY. II1I. FINE ARTS.
Chap.,
e Sanci.ent.‘... Ancient History ......| 1
Civil proper. ¢ 30T o TR | 2
Civil. { {Modem....‘gE}riﬁ:i]l.....{.....u., 3
v AMETIOAT oo v vnnsnsin s 4
o [ Ecclesiastical..vuiiausiaes  Erclesiastical., 1
5 [ Natural ]-'Iuloeophy 6
& | Agricullure ., . .ouaies T
E [ PhyBicS.. s veisnnss .4......1 Chemistry .., eceenen| B
= BUTERTY, Jinsssersanns g
- L Medicing. oo vuens. 10
r ANALOTIY vuvvewnss S EE |
UNatoral § jgyy ) pris. f Avimals. ... § JEROET e vl 1)
tory proper. Vegetah]es BOtATA, .o oo cvisinnn wroad 18
Minerals.. ?lTincrang‘_-’.....-..... 14
Occupations of Man.. . Technical Arts.. 15
T : Moral Philos h}f
Ethies...... .gljawnmaw; Al 1 16
Religious... R TV e 17
{ Moral { Common Law, &¢....| |8
& 3 | Com Law—Report% 10
o Jurisprudence .....c..uue. i S R ]2"
m h,r [es].xcﬂml al
% Law, Merchaut &c.. - |22
2 @ n:los, &\ntuus ..... 94
= Bronomiesl.. . .o ey mans {P“h“cq = }121
= Commer ]
- T a0 R {Arlthmeuc.. """" 125
¥ | i Geometry..coveeiee = 25
= | Mathe- Mechanics ... s s
Lirmtica.!.{i Staties.
l I)yrmmlc‘i .
) Prneumatics.
Physico-Mathematical . Phonies. .
Optics...
i ﬁslmnumj’ P
Geograph¥ .uvveennes g
Arehiteclure. . ... ... Architecture . e [
Gardening .............. Gardening.. e
PRIMVES oo koniunseseins Paimillg.... s 31
Sculpture.. v sservana e Sculpture,
MOBIC. S v s snmnnen s emay NN e
PoBLIY . isies i e A Y R Epic..... .
o | ROTBATCE. couarrrs PR g 1T I‘nb]es . 134
k= [Pmtmﬁ.ls & ke e
8 | i Odes..... 2 3
= (11519 U, """""'IEIPgie i
= DIdactC e cais vivns.{36
= Tragedy....... TR T, R Y T R
B | Comedy...vniae vanmesanas CoOmedy.. .o, 38
2 | Dialogue =11 Diniogie.. .o ee. s E 20
=R pistleti Lol iR Epidtleait i e
Logic...
L0 1 Rhetoric.. ‘} 40
Orations . e
Fheory . S G
| Criticism...ocvvvavsvnna g B[L\Iuig'r'L[’Jh) R e v
LANZUBEES: s s sounares [43
All who have written on various branches. Polygraphieal........ 44

The various works in this immense library, are not num-
bered in a continuous serieg, as is the case in some libra-
ries; but the distinct subjects or works helonging to each
chapter, are numbered in a separate series; and are turned
to in the catalozue, by the alphabetic arrangement of that
particular ehapter. To do this, the alphabetic series is re-
sorted to no less than jforly-four times; besides being onee
employed upon the names of authors alone. Having the
name of an author, his work is turned to in the ordinary
alphabetic way ; and if he has written upon subjects belong-
ine to several chapters, those chapters are here pointed out,
as also the pages of the general catalogue, where the par-
ticular works are specified by title, and their number in the

chapter given — by this last number, the book is selected
fromn the shelves. i
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LIBRARY OF HARVARD UNIVERSITY,

CAMBRIDGE, MASSACHUSETTS,

The various works, constituting this library of more than
40,000 volumes, are all enumerated by title, requiring two
volumes octavo, of 949 pages. A third volume, of 223 pa-
ges, gives a synopsis of the whole library divided into six
cLASSES, Which classes are subdivided into fifty secéions, and
the place of each volume, in any one of these sections, is
pointed out through the number of the page upon which the
title of the volume is found, in the principal catalogue of
#49 pages; and this catalogue gives the number of the vol-
ume in its parlicular section, and as it stands upon the
shelves of the library in that section. Here, again, the al-
phabetic series is resorted to no less than fifty times.

SYNOPSIS AND CLASSIFICATION OF HARVARD
LIBRARY.

CLASS L
THEOLOGY.

¥. Holy Scriptures.

II. Natural Religion.

III. Evidences of Revealed Religion.

IV. Scripiure Histories, Biblical Dictionaries, Coneord-
ances, Harmonies,

¥ Critical Theology.

VI. Dogmatic, Controversial, and Practical Theology.

VII. Parsnetic Theology.

VIIIL, Fathers of the Church.

IX. Ecclesiastieal History.

X. Jewish Antiquities, History, and Literature.

XI. Miscellaneous Divinity.

XII. Various Religions.and Superstitions.

CLASS II.
JURISPRUDENCE, GOVERNMENTS, AND POLITICS.

L Law of Nature and Nations, Treatises.

II. Civil Law.

III. Common Ecclesiastical Law,

IV. Statute, Common, and Chancery Law.

V. General and Miscellaneous Law (including Feun-
dal, Maritime, and Common Law, &c.)

VI. Government and Politics.

VII. Political Economy, Finance, Money, Trade, and
Commerce,

CLASS IIL
BCIENCE AND ARTS.

¥ Philosophy.

II. Mathematics.

ITII. Physics.

1V. Natural History.

Y. Medicine.

VI. Fine and Useful Arts,

VII. Encyclopedias, Journals, Publications of Learned
Boeieties.

CLASS 1IV.

BELLES-LETTRES.
I. Bibliography.
II. Literary History.
III. Grammar and Lexicography
IV, Rhetoric and Criticism.
V. Greek Authors.
VI. Ancient Latin Authors.
VII. Translations of Greek and Latin Authors.
VIII. Poetry.
IX. Works of Fiction and Humor, Apothegms,
. erbs, Dialogues.
X.  Orations, Addresses, Speeches.
XI. Oriental Literature,
XII. Periodical Works, Registers, Directories, Gazeltes.
XIII. Miscellaneous Authors,

CLASS V.,
HISTORY.

I Antiquities, Mythology, Numismatics, Heraldry.
Genealogy.

II.  Geography, Topography, Statistics.

III. Voyages and Travels.

IV. General History and Chrenology.

V. Ancient History.

VI. Modern History of Continental Europe.

VII. British History.

VIII. Asiatic, African, and other History.

IX. American History.

X. Biography and Personal Narratives.

—_—

CLASS VI.
WORES RELATING TO AMERICA.

CHANCELLOR KENT'S COURSE OF
READING,

DRAWN UP FOR THE USE OF THE MEMBERS OF THE
MERCANTILE LIBRARY ASSOCIATION OF THE CITY
OF NEW YORK.

I. ANCIENT LITERATURE,
1. Greek History,
2. Greek Oratory, Philosophy, and Poetry.
3. Roman History.
4, Roman Oratory, Philosophy, and Poetry
5. Jewish Antiquities.
II. MonERN LITERATURE,
1. General European History.
2. General Literature and Philosophy of Europe,
3. British History.
4. History of the other States of Europe.
5. History of the Asiatic and African Powers.
III. Amerrcanw HisTory.
1. United States. P
2. Other parts of America.
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IV. TRAVELS. 11. Tudor’s Life of Otis, Boston, 1823,
1. Travelsin the United States. 12. Sparks’ Life of Ledyard the Traveller, Cambridge, 1828.
2. in other parts of America. 13. Stone’s Life of Brant, 2 vols.
3, ———— in Great Britain. 14. Belknap’s American Biography, 2 vols., 1794—1798.
4. ——— in France, 15. Sparks’ American Biography, 10 vols., Boston
5, =—— in Spain.
6. ——— in Italy and Sicily. 2. EUROPEAN.
A B oj German d Switzer- ;
7 i HOHIE;LE’ tbeicine; GEEiAN Y Al G 1. Boswell’s Life of Johnson, 3 vole., edit. 1792
. £ S o e = T .
5 i thé Now of Evrope. Tl}e same,’ Fdxfod by qraker, 2 vols., New York, 1833.
; ; 2. Middleton’s Life of Cicero.
9, —— in Western Asia. 3. Prior’s Life of Burke. 1895
10. ——— in Eastern Asin and Australia. LML R N O k.
: x o 4. Prior’s Life of Goldsmith, 1837.
V‘-%“Gw AR R CA 5. Southey’s Life of Nelson, (Fam. Lib.) The most de
. ightful | 5 INos 1 ’s
1. In the Southern Hemisphere and N. Pagific. }:fuzmﬂl;:j PEliels Jhe Mok @emule Wil Dontheye
Vlg,én tthilf{c;them Hemisphere, 6. Southey's Life of Cowper, 2 vols.
; ;3' e 7. Lord Dover’s Life of Frederick of Prussia, 2 vals.
= Ememcan. Harpers’ Family Library, No. 41.
VII. Pumpean. 8. Cumberland’s Memoirs, written by himself, 1806,
Vlli ;’ET]‘Y'F e 9. Life and Correspondence of Lord Collingwood, 1829,
i Sc ROSE NICTIONS. 10. Otter’s Life of Edward D. Clarke, 1827.
o IC LER ¢ L 11. Sir William Forbes® Life of Beattie, 1806.
= EﬂNSTI.TUWNJ“’; 2D S°“”E’fG“L il 12. Condorcet’s Life of Turgot, 1787.
~ BEEMENEIS OF R 0BA bicELElC T, 13. Life of Sir William Jones, by Lord Teigmouth.
XII. Evipences oF NATukAL AND REvEALED RELIGION, : - ;
XID. M i 14. Life of Sir Humphrey Davy, by his Brother, 2 vols.
» MISCELLANEOUS. 15. Life of Burns, by Dr. Currie.
The Catalogue selected under the several heads above Life of Burns, by Lockhart.
indicated, congists of select books in the English language, | 16. Life of 8ir Walter Scott, by Lockhart, in 2 vols.
and with which it would be uselul and orhamental for ev- | 17. Life of Mrs. Siddons, by Campbell.
ery gentleman, in every business and pursuit, to have some | 18. Life of Telford, written by himself, London, 1838,
acquaintance. 19, Life of Charles Lamb, by Talfourd, 2 vols., 1837.
The classification and variety of the selection, are intend- | 20. The Despatches of the Duke of Wellington, 12 vols.
ed to mect the various tastes and habits of thinking, of the | 21. The Autobiographical Life of Gibbon.
numerous members of the Mercantile Library Association. | 22. The Annual Biography from 1807 to 1337 in 21 vels.
23. Lord Brougham’s Sketches of eminent Statesmen under
George I11.
BIOGRAPHY. 24. Cunningham’s Lives of the most eminent Painters.
) . Harpers’ Family Library, 6 vols.
A few only of the most interest Sremts y ¥ -
Be}ect:‘;\r only of the most interesting works of the lind are 25. Bishop Heber’s Life, by his Widow, 2 vols., New York,
FAERAONN; 20, Tk ot B i Moty H
: = ; ’ . Life of Sir Isaac Newton, by Brewster. arpers’ Fam-
1 Spnrirs’ Life and Writinzs of Washington, 12 vols., 1837. ily Library. - el i
2, _Mal'sh:ﬂl’*i Life o.f' Washington, in 3 vols., Phil., 1834. | 97, Johnson’s Lives of the Poets, 4 vols. The most inter-
3. Sparks’ Works of Franklin, with his Life, 10 vols., esting of all his works.
Boston, 1836-°39. _ 28, Life of Calvin, by Waterman, Hartford, 1813.
4. Th;esgéfe of John Jay, by his Son, 2 vols., New York, |29, Stewart’s Life of Dr. Robertson.
a8 ' 30. Russell’s Life of Cromwell, 2 vols. Harpers’ Famil
5. Sparks’ Life ufGauvemgur Morris, 3 vols., Boston, 1832. Library, 1839, s Y i
6. The Life of William Livingston, by Sedgwick, New |31. Harpers’ Family Library, No. 38, 39, 40.
York, 1883. _ 32. Wilberforce’s Life, by his Son, 4 vols., 8vo., London,
7. The Life of Alexander Hamilton, by his Son, New York, 1838.
1834. : e 83. Scott’s Biographical Memeirs, of eminent Novelists,
8, Hosack’s Memoir of De Witt Clinton, New York, 1829, 2 vols.
_dto. ot " 34, Scott’s Life of Swift, 1 vol. (Prose Works, vol. ii.)
9. Wheaton’s Life of William Pinckney, New York, 1826. | 85. Scott’s Life of Dryden, 1 vol. (Prose Works, vol. i.)
10. Wirt’s Life of Patrick Henry, Philadelphia, 1826. 36. Roscoe’s Life of Cervantes, 1839,
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